 


  
Aboriginal Heritage Act 2006 – Section 189(1)
Application to be on the Heritage Advisor List
This form sets out the information to be provided by a person seeking to be listed on the Heritage Advisor List, which is published on the website of the First Peoples-State Relations group (FPSR) in the Department of Premier and Cabinet: see https://www.firstpeoplesrelations.vic.gov.au/heritage-advisors. 
The purpose of the Heritage Advisor List is to assist sponsors, land managers and land-users wishing to engage a Heritage Advisor. The Heritage Advisor List is public and voluntary (that is, Heritage Advisors may opt-in). It is not a register. 
If you wish to be listed on the Heritage Advisor List, please fill out this application form and submit it to FPSR as per the instructions at the end of this form.
By making this application, you are agreeing to public disclosure of the information about you, including contact details, qualifications and experience and any membership of a professional association, on the Heritage Advisor List published on the FPSR website.
Please read the Collection Notice at Section 5, regarding how information is collected and stored by the Department of Premier and Cabinet, before completing this form.
[bookmark: _Hlk162258401]A pre-condition to join the Heritage Advisor List is that you have already met the Minister’s Guidelines for Heritage Advisor Qualifications and Experience, by way of making an Application to Meet the Minister’s Guidelines. 
To be listed on the Heritage Advisor List, you are also required at Section 6 to agree in writing to make all reasonable efforts to uphold and abide by the Code of Conduct for Heritage Advisors available on the FPSR webpage.
SECTION 1: Applicant’s details to appear on the Heritage Advisor List
1.1  Applicant’s name and contact details
	Name of applicant:
	Click or tap here to enter text.
	Mobile (optional):
	Click or tap here to enter text.
	Preferred email address:
	Click or tap here to enter text.

1.2  Applicant’s affiliation or organisation
Please EITHER confirm the company or organisation you wish to be listed with, OR confirm that you wish to be listed as a sole trader.
Do you wish to be listed under an organisation? Yes: ☐	No: ☐
	Your job title:
	Click or tap here to enter text.
	Name of business/organisation:
	Click or tap here to enter text.
	Business/organisation address (optional):
	Click or tap here to enter text.
	Website (optional):
	Click or tap here to enter text.
	Australian Business Number (ABN) or Australian Company Number (ACN):
	Click or tap here to enter text.

Or do you wish to be listed as a sole trader? 		Yes: ☐	No: ☐
	Australian Business Number (if you have one)?
	Click or tap here to enter text.

SECTION 2: Approval for FPSR to access prior information 
The Heritage Advisor List makes public certain information regarding your qualifications and experience. This includes summary information based on documents you will have already submitted to FPSR in your Application to Meet the Minister’s Guidelines: namely, certificates/testamurs relating to your qualifications (if relevant), a resume/letter about your experience, and written references. Rather than asking you to resubmit these documents, we are asking for your permission to rely on the documents that you already provided. FPSR will crosscheck what you tell us about your qualifications and experience here with the supporting documents you already submitted in your Application to Meet the Minister’s Guidelines. 
Please answer the following questions:
	Do you confirm you have you already made an Application to Meet the Minister’s Guidelines? 
Yes: ☐	  No: ☐
If you answered ‘No’, you will need to make an Application to Meet the Minister’s Guidelines before proceeding with this application. Go to: How to become a Heritage Advisor 

	If you answered ‘Yes’, please select on which basis you meet the Minister’s Guidelines:

	☐	Appropriate qualifications and experience (see section 189(1)(a) of the Act): 

	☐	Extensive experience or knowledge (see section 189(1)(b) of the Act)


Do you agree that designated staff in FPSR may access your Application to Meet the Minister’s Guidelines, including attachments, in order to crosscheck the information about your qualifications and experience for inclusion on the Heritage Advisor List?
Yes: ☐	  No: ☐
If you answered ‘no’, you will need to resubmit documents that either confirm your tertiary qualifications/professional association membership, or your extensive experience. Please email FPSR via vahr@dpc.vic.gov.au if you require further information about this.
SECTION 3:	Expertise and experience to appear on the Heritage Advisor List
The information collected in this section of the application form may be displayed in the Heritage Advisor List, which is designed to assist sponsors and proponents to find a Heritage Advisor with qualifications and experience appropriate to the type of activity or project they wish to undertake. 
The information you provide here will be cross-checked with the information you previously provided in your Application to Meet the Minister’s Guidelines. If a mismatch of information is identified, you will be contacted by FPSR to seek to clarify or resolve the matter. 
3.1  Tertiary qualifications (if applicable)
Qualification 1
	Qualification name:
	Click or tap here to enter text.
	Conferral date:
	Click or tap here to enter text.
	Awarding institution:
	Click or tap here to enter text.

Qualification 2
	Qualification name:
	Click or tap here to enter text.
	Conferral date:
	Click or tap here to enter text.
	Awarding institution:
	Click or tap here to enter text.

Qualification 3
	Qualification name:
	Click or tap here to enter text.
	Conferral date:
	Click or tap here to enter text.
	Awarding institution:
	Click or tap here to enter text.

3.2  Area/s of expertise (applicable to all applicants)
Please select from the following. You may select more than 1 category. For tertiary studies, only tick if you have completed at least two subjects in that disciplinary area with dedicated focus on Aboriginal Australia.
	☐	Extensive relevant experience/knowledge as a Traditional Owner/Aboriginal person

	☐	Tertiary studies in Australian First Peoples’ archaeology

	☐	Tertiary studies in Australian First Peoples’ anthropology

	☐	Tertiary studies in Australian First Peoples’ history

	☐	Tertiary studies directly relevant to intangible Australian First Peoples’ cultural heritage

	☐	Tertiary studies in Australian First Peoples’ cultural heritage management

	☐	Tertiary studies in materials conservation relevant to Australian First Peoples’ cultural heritage

	☐	Certificate IV in Aboriginal Cultural Heritage Management

	☐	Other (such as tertiary studies in a relevant discipline without a focus on Aboriginal Australia)
Please describe: Click or tap here to enter text.


3.3  Archaeological competencies (if archaeology is your area of expertise)
i. Archaeological Skills Passport
	
Do you hold an ANCATL Australian Archaeological Skills Passport[footnoteRef:2]?  [2:  The Australian Archaeological Skills Passport has been developed by the Australian National Committee for Archaeology Teaching and Learning (ANCATL) of the Australian Archaeologists Association. It is not compulsory for Heritage Advisors to hold an Australian Archaeological Skills Passport, however the Victorian Aboriginal Heritage Council recommends that Heritage Advisors with archaeological expertise do so. For further information about the passport go to: https://australianarchaeologicalassociation.com.au/careers-resources/the-australian-archaeology-skills-passport/] 

	Yes
☐
	No
☐


ii. Supervision of a disturbance or excavation for a complex assessment
Regulation 65(3) of the Aboriginal Heritage Regulations 2018 requires that a disturbance or an excavation for a complex assessment must be physically supervised by a person appropriately qualified in archaeology, and that it must be carried out in accordance with proper archaeological practice. See the Updated Open Letter on Supervision of Complex Assessments for guidance on what ‘appropriately qualified in archaeology’ means, which is available on-line at: CHMP Resources for Heritage Advisors
	☐	Please only tick this box if you have the appropriate qualifications or professional membership, consistent with the Updated Open Letter on Supervision of Complex Assessments, and you wish for this to appear in your listing.


3.4  Membership of professional associations
Please tick if you are a member of any of the following professional associations that are listed in the Minister’s Guidelines:
	☐	Full membership of the Australian Association of Consulting Archaeologists Incorporated

	☐	Fellow membership of the Australian Anthropological Society Incorporated

	☐	Membership of Professional Historians Australia as a Professional Historian or Professional Historian (Associate)


Are you a member of any other professional association that you consider is relevant to Aboriginal cultural heritage management? You may also list a different type of membership to any of the above organisations that applies to you and is relevant to your expertise.
Click or tap here to enter text.
3.5  Length of experience in Aboriginal cultural heritage management settings in south-eastern Australia 
The Minister’s Guidelines refer to “practical experience in an Aboriginal cultural heritage management setting in south-eastern Australia”. Please choose from the following, as relevant to you:
	☐	Less than 2 years

	☐	Between 2 and 5 years

	☐	Between 5 and 10 years

	☐	More than 10 years


If you would like to add comments about your experience, including additional experience outside south-eastern Australia, please briefly explain here:
Click or tap here to enter text.
SECTION 4:	Additional requirements under the Code of Conduct – 
cultural awareness training and professional development 
(not for display on the Heritage Advisor List)
4.1  Cultural awareness training for Heritage Advisors 
The Code of Conduct for Heritage Advisors requires Heritage Advisors who are not themselves members of the Victorian Aboriginal community to undertake Aboriginal cultural awareness training and/or seek cultural inductions (see point 3 of Principle 1 of the Code of Conduct). 
Please complete the following regarding your experience of cultural awareness training and/or inductions. Or write ‘not applicable’ if you are a member of the Victorian Aboriginal community.
Training/induction
	Name or description of training/induction/s:
	Click or tap here to enter text.
	Attendance date/s:
	Click or tap here to enter text.
	Name of provider:
	Click or tap here to enter text.
	Street or web address of training or induction provider:
	Click or tap here to enter text.

4.2  Professional development
The Code of Conduct for Heritage Advisors requires that all Heritage Advisors complete at least two days of professional development per year (see point 1 of Principle 4 of the Code of Conduct). This is to be in an area relevant to Aboriginal cultural heritage management, and may include activities such as attending a course, workshop or conference. 
Please describe the professional development you have undertaken in the last 12 months, including dates.
Click or tap here to enter text.
SECTION 5: Collection Notice
The information in this form is collected by the Secretary in the Department of Premier and Cabinet (DPC). All personal information is collected, held, used, managed, shared, disclosed and stored in accordance with the principles of the Privacy and Data Protection Act 2014. Your application is stored on a database that is only accessible to the relevant Director (as the Secretary’s delegate) and designated staff within the FPSR group in DPC. 
You are being asked to provide the information in this form in order to have that information made public on the Heritage Advisor List, which is published on the FPSR website. 
If you choose not to provide the information requested in this form, and/or do not approve cross-checking with the information previously provided in your Application to Meet the Minister’s Guidelines, you will not be able to be listed as a Heritage Advisor on the Heritage Advisor List.
If you have any questions about how your personal information will be handled, or you would like to gain access to your personal information, you can contact FPSR via:
· email to aboriginal.heritage@dpc.vic.gov.au, or 
· postal mail addressed to Heritage Registrar, GPO Box 4912, Melbourne VIC 3000.

SECTION 6: Agreement to abide by the Code of Conduct for Heritage Advisors
All Heritage Advisors who choose to appear on the voluntary Heritage Advisor List must agree to make all reasonable efforts to uphold and abide by the Code of Conduct for Heritage Advisors. 
The Code of Conduct for Heritage Advisors has been developed by FPSR in consultation with the Victorian Aboriginal Heritage Council and the Heritage Advisor industry, and is available on-line via this link.
I hereby consent that:
I will make all reasonable and honest efforts to uphold and abide by the Code of Conduct for Heritage Advisors, and
I understand that if a complaint is made against me, alleging I have not abided by the Code of Conduct for Heritage Advisors, I have a right of reply regarding that complaint, which will be considered, however, I may be removed from the Heritage Advisor List at the discretion of the relevant Director in the Department of Premier and Cabinet.
[image: pale blue rectangle indicating where signature should be added]
Please insert signature
Date: Click or tap to enter a date.
SECTION 7: Declaration
I declare the following:
· To the best of my knowledge and belief, the information I have supplied in this application is correct and complete.
· I understand that I am hereby agreeing to public disclosure of the information about me including contact details, my qualifications and experience and any membership of a professional association, via the Heritage Advisor List published on the FPSR website.
· It is my responsibility to advise FPSR, by email to vahr@dpc.vic.gov.au, if any of the information about me on the Heritage Advisor List changes and needs to be updated.
· I understand and agree that the information provided under my listing in the Heritage Advisor List may be reviewed by FPSR, and that I may be contacted by FPSR at any time to confirm my listing details are up to date.
[image: pale blue rectangle indicating where signature should be added]
Please insert signature.
Date: Click or tap to enter a date.
How to submit your application
It is strongly preferred that your application and attachments is emailed to vahr@dpc.vic.gov.au. Applications should be addressed to: Heritage Registrar, FPSR.
If email is not possible, post your application to: Heritage Registrar, FPSR, GPO Box 4912, MELBOURNE VIC 3001
(Please note that postal mail is only collected once a week.)
Please allow at least 10 working days for a response to your application.
For all enquiries, please email vahr@dpc.vic.gov.au or call 1800 762 003.
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